
Streamlining Road 
Permit Requests

Navigating Mud Season with Efficiency



Visit: 
https://sunapeenh.portal.

opengov.com/

 CLICK:
LOGIN or SIGN UP

https://sunapeenh.portal.opengov.com/
https://sunapeenh.portal.opengov.com/


You can find the 
application for Permit to 
Travel on a Town Posted 
Road under the General 

Government Section.



Hit the “Select” button 
next to Permit to Travel 
on a Town Posted Road.



Please review the 
permit instructions then 
click the "Apply Online“ 

button.



STEP 1: 
Confirm your contact 

information. 

Fill out all necessary 
fields and then hit 

“Next”.



STEP 2 : 
Complete all General 

Information.

• Choose either Individual or 
Commercial under "Type of Use“.

• Hovering over the "?" icon will 
reveal specific instructions or 
requirements for the information 
entry.

After filling out the form, click on 
"Next" to proceed.



STEP 3:
Name of Road(s) to be 

used.

Click “Add name of road to 
be used”, enter the road 

name and then hit “Save”. 

* If multiple roads are to 
be used, repeat above. 

All roads are to be entered 
individually.  



STEP 3:
Name of Road(s) to be 

used (continued).

Once you have all the  
roads added, hit “Next”. 



STEP 4: 
Signature & 

Authorization.

After reviewing, check the box 
confirming your acknowledgment of 

all rules and requirements. 

A ‘Digital Signature’ box will appear 
to type your Full Legal Name and hit 

“Sign”.

Add the date and then click "Next" to 
continue.



STEP 5: 
Attachments.

Add any relevant files, if 
applicable, and then 

proceed by clicking "Next".



Confirm your 
submission:

Carefully review all 
entered information and 
make any necessary edits 

to ensure accuracy.

 Once satisfied, click on 
"Confirm and Submit" to 

proceed.



Administrative &
Highway Director 

Review:

After confirming your 
submission, it will show 

that your application is in 
process. You will also 
receive an automated 

email that your application 
has been submitted 

successfully.



After Administrative & 
Highway Director reviews 

are finished, if your 
submission is approved, 

you'll receive an automated 
email confirming issuance of 

your document. 

Click on “View Document" 
within the email to access it 

on OpenGov for printing.

Select "Print document“.



This is an example of what the 
permit will look like when 

printed. 

It will include an Expiration 
Date and a Timeframe of Use. 

The form should be kept with 
the vehicle operator and/or the 

company possessing the 
permit in case of any stops 
while traveling on a posted 

road.



You can also access all 
your issued permits 

conveniently through your 
dashboard.



For any questions, please reach out 
to Jenn McClaine, Highway 

Business Manager, at 
(603) 763-5060 option 1 or 

email jenn@town.Sunapee.nh.us
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