SUNAPEE BOARD OF SELECTMEN
MEETING AGENDA
6:30PM Town Office Meeting Room

Monday, June 3, 2019
1. REVIEW OF ITEMS FOR SIGNATURE:
CZC’s:
Parcel ID: 0129-0081-0000 25 Main Street, William Wightman
Parcel ID: 0113-0020-0000 62 Ridgewood Road, Jeffrey & Donna Fitzgerald
Parcel ID: 0136-0056-0000 56 Birch Point Road, Marianne & Brian Doyle
Parcel ID: 0136-0023-0000 297 Lake Ave., Chamberlain Sunapee Estate
LAND DISTURBANCE BOND:
Parcel ID: 0136-0023-0000 297 Lake Ave., Chamberlain Sunapee Estate
Parcel ID: 0129-0081-0000 25 Main Street, William Wightm
SIGN PERMIT: :
Parcel ID: 0133-0026-0000 5 Garnet Street, Royce Enterprises, LLC
DRIVEWAY PERMIT:
Parcel ID: 0238-0013-0000 Lot 3 Timmothy, Greg & Colleen Teren

2. APPOINTMENTS

7:00PM-Chief Dan Ruggles-Awards for First Responders
7:10PM-Boat Launch & Town Dock Public Hearing

3. PUBLIC COMMENTS:

4. SELECTMEN ACTION

*Tri-Town Assessing Board Appointment-Linda Tanner, 2-Year Term
*Use of Facilities:

06/30-Michael Cahill’s 3-Year Old Birthday Party, Sunapee Harbor
07/03-Lake Sunapee Yacht Club Load Fireworks on Barge, Dewey Beach
07/14-Project Sunapee’s Teddy Bear Picnic, Sunapee Harbor
*Approve Fire Department Organizational Chart & Job Descriptions
5. CHAIRMAN'’S REPORT

6. TOWN MANAGER REPORTS

*Summer Town Meeting

«July BOS Meeting

*Monthly Expenditure & Revenue Reports

*Meeting Room Policy

*Road Maintenance Complaint

7. UPCOMING MEETINGS:

06/05-7:00PM-Conservation Commission, Town Meeting Room
06/06-7:00PM-Zoning Board, Town Meeting Room
06/10-7:00PM-Fire Wards, Town Meeting Room
06/11-5:30PM-Recreation Committee, Town Meeting Room
06/13-7:00PM-Planning Board, Town Meeting Room



Town of Sunapee

BOAT LAUNCH & TOWN DOCK ORDINANCE

SECTION 1. PURPOSE.

The purpose of this ordinance shall be to promote harmonious use of the Town boat launches and
docking facilities by everyone who visits them. This includes Town residents, tax payers,
visitors, commercial users, recreational organizations, and organized tournament users. It is
important to the Town of Sunapee that we maintain a positive relationship with everyone that
regularly launch from the Town boat launches and/or that utilize the Town docks. It is equally
important to create a positive relationship with new users. It is for both purposes that we offer
this ordinance.

SECTION 2. DEFINITIONS. In this ordinance:

A. Boat Launch means real property abutting the waters of Lake Sunapee and owned and
maintained by the Town of Sunapee for the purpose of launching boats.

B. Boat shall mean any craft or vehicle which is used for travel on water.

C. Commercial shall mean any enterprise conducted for financial gain or benefit by reason of
the sale of goods or services.

D. Dock shall me any Town-owned structure or other facility used in connection with water
access including but not limited to all dock structures, the boat launch ramp and the boat
launch loading/unloading areas.

E. Operator shall mean any person who shall have physical control of a motor vehicle,
including but not limited to a boat, boat trailers, barges .

F. Parking Lot shall mean any facility used for the convenience of motor vehicles (including
boats) in such a way as to provide for non-permanent storage, temporary abandonment,
stationary visitation or operator access to nearby facilities including the boat launch and
docks.

G. Power Loading is a term used to describe using the motor to load and unload a boat or vessel
onto and off a boat trailer at a boat launch.

SECTION 3. HOURS OF CLOSING.

The boat launches and Town docks shall be open between the hours of a half hour before sunrise
and one half hour after sunset, except as provided below:

A. Any commercial business may apply for a Boat Launch & Dock Use Permit from the Board
of Selectmen to use of the boat launches, Town docks and adjacent parking areas during
closed times. Said permit may be issued by Board of Selectmen or its designee when it is in
the public interest to do so.

B. Residents, tax payers or visitors may use the boat launches and/or Town docks at any time of
the day or night for pleasure boating purposes only provided that said activities are not in
conflict with other Town ordinances.



SECTION 4. ACTS REQUIRING A BOAT LAUNCH & DOCK USE PERMIT.

No permit is required for residents, tax payers, or visitors to launch or haul out pleasure boats at
the Town’s boat launches.

A.

Commercial barge operators and licensed septic pumping companies seeking to use the boat
launches, Town docks, or adjacent parking areas shall obtain a Boat Launch & Dock Use
Permit from the Board of Selectmen or its’ designee.

Commercial marinas seeking to use the boat launches, Town dock, or adjacent parking areas
for the purposes of launching and/or hauling out pleasure boats shall provide the Town with
a copy of their insurance certificate with the Town named as additionally insured.

Boat Launch & Dock Use Permit applications are available at the Town Office and shall
include a description of the proposed use, the inclusive dates and times of use, the
anticipated impacts on residents, visitors, and other users, a statement that the commercial
operator shall be responsible for any damage that they or their subcontractors do to the
facility, and shall include a copy of the commercial operator’s insurance certificate with the
Town named as additionally insured.

The Board of Selectman or its designee may issue a one-time Boat Launch & Dock Use
Permit, or a seasonal Boat Launch & Dock Use Permit, after they have reviewed the
application and when they feel that circumstances warrant a specific permit type.

The Board of Selectmen retain the option to require commercial operators to post a bond for
their proposed use.

A Boat Launch & Dock Use Permit must be in the commercial operator’s possession before
using the boat launches, docks or adjacent parking lots.

No commercial operator shall preclude others from using the boat launches for a prolonged
period of time, and they shall not exceed the time limit proposed to and accepted by the
Board of Selectmen on the Boat Launch & Dock Use Permit.

SECTION 5. ACTS PROHIBITED

A.

mmo o0

No motor vehicles, wheeled or tracked construction equipment, construction materials or
supplies, skateboards, bicycles, scooters, roller blades or the like shall be permitted on Town
docks.

Power loading of boats onto boat trailers at Town boat launch ramps is strongly discouraged.
Damage that is caused to Town boat launch ramps or associated components thereof, as a
result of power loading by any person(s), and that is observed by any Town official or
employee, shall be repaired by the person(s) causing the damage at no expense to the Town.
No boats shall be docked in the areas that are reserved for the MV Mount Sunapee or MV
Kearsarge boats.

No boats shall dock in the slip closest to any public launching ramp except that docking for a
period not to exceed 20 minutes shall be allowed for purposes of loading and unloading only.
No overnight docking shall be permitted.

No swimming or playing in the water of Sunapee Harbor including the boat launch is
permitted.



SECTION 6. PENALTIES

A. Violation of any provision of this ordinance shall constitute a violation, and anyone so
convicted may be required to pay a fine of twenty five dollars ($25) for the first offense, one
hundred dollars ($100) for a second offense and two hundred fifty dollars ($250) for the third
offense. Future or repeated violations of any provision of this ordinance may result with
additional fines and/or being denied use of the boat launches and Town docks. All appeals
shall be to the Board of Selectmen.

SECTION 7. ENFORCEMENT.

This ordinance shall be enforced by the Board of Selectmen, its designees, and by the Town of
Sunapee Police Department or any other police agency having jurisdiction within the Town of
Sunapee in the manner prescribed for enforcement of violations of law by New Hampshire Statute.

SECTION 8. EXCEPTIONS

The Police Department, Fire Department and Highway Department shall be exempt from this
ordinance for the purpose of conducting routine Town business and/or for responding to
emergencies.

In the event of an emergency that involves and/or requires the use of the boat launches or Town
docks, residents, tax payers, visitors, operators and/or commercial users may be granted a verbal
exception from this ordinance by the Board of Selectmen, Town of Sunapee Police Department,
Town of Sunapee Fire Department, or the Town of Sunapee Highway Department.



Town of Sunapee, NH
Boat Launch & Dock Use Permit Application

Name of Applicant:

Commercial Business Name:

Address:

Telephone Number: Cell Phone Number:

Description of Proposed Use:

Start Date of Proposed Use: Start Time of Proposed Use:

End Date of Proposed Use: End Time of Proposed Use:

Anticipated Impacts on Other Users (i.e. delays/shutdown/etc.):

I, the above applicant, have received, read, and understand the Boat Launch & Town Dock Ordinance. I
shall be responsible for repairing, at no cost to the Town, any damage that I, any of my employees and/or
subcontractors, may cause to the boat launches, docks or adjacent parking infrastructure while using the
premises. I will abide by said ordinance, a copy of which is attached, and have attached a copy of my
company’s insurance certificate with the Town named as additionally insured.

Applicant’s Signature Date
Recommended
Action: Seasonal Approval: Single Use Approval: Denial:
Conditions:
Highway Director’s Signature Date

Based on the ordinance governing the use of boat launches and Town docks and the recommendation of
the Highway Director, this permit has been GRANTED/DENIED by the Board of Selectmen.

Signatures of the Board of Selectmen:

Approved by the Sunapee Board of Selectmen November ??, 2018
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TOWN OF SUNAPEE

Volunteer Interest Form
For Town Committees, Boards, and Commission

Name: ﬁ”f% , oé//VDﬁ'-» Date: J’—/Z '2—/ 9
(Last) (First)

Sunapee Registered Voter: () Yes () No

Mailing Address: Street Address (if different):

FV Bor 24 G Brospec b o) Cof
Ceok oS puif A=
Lived in gunapee Since:_/95 Home Phone: ZZ3 763 447/ _ Work Phone

E-mail: éa:d/y/fll g”%/m/ o Fax:

1. Please indicated the Board/Commission/Committee you would like to serve on in order of preference.
(1-First Choice, 2-Second choice, etc.)

___Abbott Library Trustee Advisory Budget Committee

Capital Improvement Committee __ Conservation Commission

Crowther Chapel Committee ___ Fireward

Planning Board Alternate _____ Recreation Committee
_____ Thrift Shop Upper Valley Lake Sunapee Regional
____ Zoning Board Alternate “TerNown gssess, 27 FoneD

2. For consideration:
a. Occupation:_ 77 /£ /@pf(!em/’ﬁ/'/ V€ ___b.Employer:___ Sinte oF M. /7
c. Length of current employment: @ﬂ s d. Education: LS Dpemov 1R
e. Relevant Experience: Lyblie Sphoe [ Tepelice -ﬁﬂﬁfl’r’ﬁfr( ,é\ac/& S grs

f. Do you feel there may be any conflict of interest with your personal beliefs, occupation, or employer if appointed
to serve on any of the above boards, commissions, or committees? _ Yes X No

g. Volunteer Time Available hours per week (daytime) hours per week (evenings)

Z -3 hours per week (weekends)
h. Did you previously serve on any Municipal or School District Board/Committee/Commission? _4_Yes _ _No

i. If yes, please indicate Town/Position: ﬂz/v/saﬁa’, Eﬂ?m‘- / /
Revised 11262018
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j- Are you willing to serve as an Alternate? X Yes __ No

k. Are you willing to serve on a Sub-Committee? ¥ Yes ___ No

3. Why do you want to serve on this board/committee?

To LeArn Nioke IHBoct i  Cénimenite,

4

4. What attributes and/or qualifications can you bring to the Board/Committee/Commission?

T Hre A GOCD OUPE vieh pF GOelNBnce Af Sta FE [eck [
4 /

/4571/(’ //(/Z D e demnien ot - 2z, s
7 7

5. Your reasons for wanting this/these appointments /appointments are:

Jo fe#@p gqiode HBoct iy Compendy  GOVCERACLd- A s>
/ V4

Tax Stvocfoe<

6. Additional Comments:

VZ?%,MWK 5’/27-//?

(Signature) (Date)

Please send completed application form and resume, if available, to the Town Manager's
Olffice, 23Edgemont Road, Sunapee, NH 03782 (telephone 603-763-2212, fax 603-763-4925)

“considered public information and may be distributed or copied”

Revised 11262018
Page 2 of 2



Town of Sunapee
APPLICATION FOR USE OF TOWN OF SUNAPEE FACILITIES

Area (Circle On¢) Sunapee Harbor — Gearges Mills Harbor — Dewey Beach — Coffin Park — Ski Tow
SafaySGVim - (

Name of Organization: W\T(‘/\A;e\ rJnde ()04’('\(4(

This Organization is: Profit — Non Profit — Political Private + Other,

Name of Duly Authorized: TA\( ¥ CIQL\(L(

Mailing Address c2,2 Sgﬁg W L¢W\C
T B0 2Y m—

Wehaebyawlyﬂorpum‘miontowetheabovedrcledhwn facility on:
Event Date: (ZJ -30—( q Time  From: / / A To: °? p
Please describethe vent:_3 Year o ld 8rthd 0-/[/ PAY T

I/'We acknowledge understanding the following restrictions:

(1) The Town of Sunapee enforces the Ordinance for Control and Use of Alcoholic Beverages. If per permitted, please
attached a copy of the permit to the application. If approved by the Selectmen, I understand:
a. Alcchol will not be sold.
b. I will designate a person over the age of 21 who will be respeasible for monitoring the event for
iate alcohol consumption by attendees.

c. 1will designate two designated drivers who will not consume any alcohol and who will be available
until the end of the event.

d. Iam responsible for terminating the event by midnight.

¢. 1agree that random police checks may be made at any time.

f. I understand all relevant State laws must be complied with.

8. Tunder I must obtain Lability insurance in the amount of $300,000 and a copy must be filed with the
Board of Selectmen before use of alcohol will be permitted.

(2) Ifthis event will likely bring more than 50 people or 20 cars to the area, the applicant must first submit this application to
the Chief of Police. The Chief of Police may require the applicant to hire police officer(s) for crowd or traffic control.

3 Noemnpmmmmmalsmaybepmmmﬂymdmmebnﬂdmymmmwmmwcpmmmﬁm&e
Board of Selectmen.

(4) I/'We agree to abide by the Town of Sunapee’s Recreation Area Ordinance, which controls conduct and uses of this area
(Copy attached).

(5) The applicant shall indemnify and kold the Town of Sunapes, its employees, agents, and representatives harmless from
any and all suits, actions, claims, in equity or at law, for damages asserted by any attendees at such fanction, or other third
parties, resulting from the use of the premises, or from the food and beverages served at the above-described fimction.

In addition, in the event that the town is required to respond to any claims of any nature arising in connection with the
function or the applicant’s use of the premises, the applicant agrees to pay to the Town all costs, fees, charges and
attomey’s fees which may be incurred by the Town concerning such claims.

1/We plan on l E; # of people and # of vehicles attending our event.

. 599-4
Signature o jble Individual Date

OAN Chall 5;1231-(4

Approved ief of Police
#o@c&(s)wﬂlbesm’gnedtomta! applicant’s expense.

: & |\t
Recreation Directof (if applicable) Daté
Approved by Fire Chief (if applicable) Date
Signature of Approving/Denying Authority (Chairman of the Board of Selectmen) Date

Insurance: At leastten (10) days prior to such scheduled fimction, the applicant shall furnish to the Office of the Sunapee
Board of Selectmen written confirmation that the applicant has secured adequate lizbility inserance covering the event in an
amount not less than $300,000. In the event that alcobolic beverages permitted shall be required to also furnish to the
Selectmen’s Office, at least ten (10) days prior to such function, written confirmation that the applicant has secured a liquer
liability insurance policy in an amount not less than $1,000,000.

*Suggested $50 donation for non-residents



Town of Sunapee
APPLICATION FOR USE OF TOWN OF SUNAPEE FACILITIES

Area (Circle One): BenMere/Banstand — Sunapee Harbor — Georges Mills Harbor { Dewey Beach }- Coffin Park — Ski Tow
Safety Services Building — Town Hall

Name of Organization: LA E—L S\/\V‘-"‘ ’P{'& YA LL,‘{‘ C [f-“ A

This Organization is: Profit -—_NonProﬁt Political — Private — Other,

Name of Duly Authorized: ALT MAHRRA, wf“iﬂak‘,‘?—t«

Mailing Address 34 Simae Twd Rued
5\«\»«})—4—2—; AH o373Z

Daytime Phone: 7= 5?5 -63ss Evening Phione:__ S vt

I/We hereby apply for permission to use the above circled Town facility on:

EventDate: _J = 3~ o 19 Time  From: A AvA To: 9 Ama

Please deseribe theevent: 7 & Load Bvre \derke o %%‘3— S

[/We acknowledge understanding the following restrictions:

(1) The Town of Sunapee enforces the Ordinance for Control and Use of Alcoholic Beverages. If per permitted, please
attached a copy of the permit to the application. If approved by the Selectmen, I understand:
a. Alcohol will not be sold.
b. I'will designate a person over the age of 21 who will be responsible for monitoring the event for
appropriate alcohol consumption by attendees.
% < ’b—f (136, c. I will designate two designated drivers who will not consume any alcohol and who will be available
}J\ until the end of the event.
1 am responsible for terminating the event by midnight.
_(: &‘-’AQ# 1 agree that random police checks may be made at any time.
el 7] 1 understand all relevant State laws must be complied with.
6 \eé‘“ Py g. I under I must obtain liability insurance in the amount of $300,000 and a copy must be filed with the
E’\ (_7\/ C(O' Board of Selectmen before use of alcohol will be permitted.

66,0'( 2 (2) If this event will likely bring more than 50 people or 20 cars to the area, the applicant must first submit this application to
the Chief of Police. The Chief of Police may require the applicant to hire police officer(s) for crowd or traffic control.

ﬂe (3) No equipment or materials may be permanently attached to the building/structure without specific permission from the
@}H{ Board of Selectmen.

(4) I/We agree to abide by the Town of Sunapee’s Recreation Area Ordinance, which controls conduct and uses of this area
(Copy attached).

the A

(5) The applicant shall indemnity and hold the Town of Sunapee, its employees, agents, and representatives harmless from
any and all suits, actions, claims, in equity or at law, for damages asserted by any attendees at such function, or other third
parties, resulting from the use of the premises, or from the food and beverages served at the above-described fimction.

In addition, in the event that the town is required to respond to any claims of any nature arising in connection with the
function or the applicant’s use of the premises, the applicant agrees to pay to the Town all costs, fees, charges and
attorney’s fees which may be incurred by the Town concerning such claims.

I/We plan on ZDD # of people and /430 # of vehicl anendingourevent.ﬂfppf“ux/&li’%
o 0 J

Signature of Responsible Individual ZA—tr (J 74 Lo Date 7— l‘ bI -'aﬂlDl' g
(v — =01

Approved by, Chief of Police Date —~ !
/égye # of Officer(s) will be assigned to event at applicant’s expense.

2ot S J2a]i4

Approved by Recreation Director (if applicable)

e foe/i%

by Fire Chief (if applicable)

Signature of Approving/Denying Authority (Chairman of the Board of Selectmen) Date

Insurance: At leastten (10)days prior to such scheduled function, the applicant shall furnish to the Office of the Sunapee
Board of Selectmen written confirmation that the applicant has secured adequate liability insurance covering the event in an
amount not less than $300,000. In the event that alcoholic beverages permitted shall be required to also furnish to the
Selectmen’s Office, at least ten (10) days prior to such function, written confirmation that the applicant has secured a liquor
liability insurance policy in an amount not less than $1,000,000.

*Suggested $50 donation for non-residents



Town of Sunapee
APPLICATION FOR USE OF TOWN OF SUNAPEE FACILITIES

Area (Circle One): BenMem/Bmd-GemmMﬂlsHmbcr-Dcweanch-CoﬁnPatk—SkiTw
Safety Services Building — Town Hall

" Nasue of Orgasization:_PROIECT _ SUONAPEE.

This Orgmizationis:  Profit Political ~ Private - Other

-
-

Name of Duly Authorized: -
SONAPEE NI+  0Z782
Daytime Phone: 702u lZ’l f) Evening Phone:

I/We hereby for permission to use the above circled Town facility on: .
Emtmjﬁ_lﬁ_zll\ Time  From 133D —\Y %Dm\ug(g selup « dexncp th’l—"‘e
pmmumemiﬁhiﬁ BEAR. ! N‘Q. &@m_dzmdﬁ_éit&d_m) ‘%mb

f 4 A Uounng \ %&015 5
ackiow edge understanding the following m-lctxons:‘k (C% 4‘0 Aa.‘ @M vy \«‘\_QIT\’ V\QDKCJ 3 .
(1) The Town of Sunapes enforces the Ordinance for %A&%&B& msﬁ?me& VO[OI\ x

attached a copy of the permit to the application. If approved by the Selectmen, I understan:

a. Alcohol will not be sold.

b. I'will designate a person over the age of 21 who will be respoastble for monitoring the event for
appropriate alcohol consumption by attendees.

c. T will designate two designated drivers who will zot consume any alcohol and who will be available
until the end of the event.

d. Iam responsible for terminating the event by midnight.

¢. 1 agree that random police checks may be made at any time.

f. I understand all relevant State laws must be complied with.

g. 1under I must obtain liability insurance in the amount of $300,000 and a copy must be filed with the
Board of Selectmen before use of alcohol will be permitted.

(2) If this event will likely bring more than 50 people or 20 cars to the area, the applicant must first submit this applicaticn to
the Chief of Police. The Chief of Police may require the applicant to hire police officex(s) for crowd or traffic control.

(3) No equipment or materials may be permanently attached to the building/structure without specific pennission from the
Board of Selectmen.

(4) I/'We agree to abide by the Town of Sunapee’s Recreation Area Ordinance, which controls conduct and uses of this area
(Copy attached).

(5) The applicant shall indemnify and hold the Town of Sunapee, its employees, agents, and representatives harmless from
any and all suits, actions, claims, in equity or at law, for damages asserted by any attendees at such function, or other third
parties, resulting from the use of the premises, or from the food and beverages served at the above-described finction.

In addition, in the event that the town is required to respond to any claims of any nature arising in connection with the
function or the applicant’s use of the premises, the applicant agrees to pay to the Town all costs, fees, charges and
attomney’s fees which may be incurred by the Town concemning such claims.

/We plan gn 15’!0‘0 people and # of vehicles attending our event.
3'\51.,';%94%4@; noQ1s Mg, 10,1019
Signature of te Ifdivi V' Date

_ 5’3;29«_/63
# of cer(s) will be assigned to event at applicant’s expense.
Sroe S/ :28//4

Wd by Recreation Director (if applicable)
S

Nae U 6‘/;?7 )%

Approved by Fire Chief (if applicable)

Signature of Approving/Denying Authority (Chairman of the Board of Selectmen) Date

Insurance: At leastten (10) days prior to such scheduled fimction, the applicant shall furnish to the Office of the Sunapee
Board of Selectmen written counfimnation that the applicant has secured adequate liability insurance covering the event in an
amount not less than $300,000. In the event that alcoholic beverages permitted shall be required to also farnish to the
Selectmen’s Office, at least ten (10) days prior to such function, written confirmstion that the applicant has secured a liquor
liability insurance policy in an amount not less than $1,000,000.

*Suggested $50 donation for non-residents
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Town of Sunapee, NH

POSITION: Fire Chief DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Board of Fire Wards
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Performs a variety of technical, administrative, and supervisory work in planning, organizing, directing
and implementing fire prevention, suppression and emergency medical services to prevent or minimize the
loss of life and property by fire and emergency medical conditions

ESSENTIAL DUTIES AND RESPONSIBILITIES
Recommends hiring & termination of all Fire Department personnel.

Plans, coordinates, supervises and evaluates Fire and EMS operations.

Establishes policies and procedures for Fire and EMS Departments in order to implement directives from
the Board of Fire Wards.

Plans and implements Fire and EMS programs for the Town in order to better carry out the policies and
goals; reviews Departmental performance and effectiveness; formulates programs or policies to alleviate
deficiencies.

Supervises and coordinates the preparation and presentation of an annual budget for Fire and EMS
Departments; directs the implementation of the Departments' budgets; plans for and reviews specifications
for new or replaced equipment.

Responds to alarms and may direct activities at the scene of major emergencies.

Supervises the inspection of buildings and other properties for fire hazards and enforces fire prevention
ordinances.

Directs the operation of departmental in-service training activities.
Controls the expenditure of departmental appropriations.

Handles grievances, maintains Departmental discipline and the conduct and general behavior of assigned
personnel.

Prepares and submits monthly reports to the Fire Wards regarding the Departments' activities and prepares
a variety of other reports as appropriate including the annual report of activities.

Plans departmental operation with respect to equipment, apparatus, and personnel; supervises the
implementation of such plans.

Assigns personnel and equipment to such duties and uses as the service requires.

Adheres to all department rules and regulations.

Page 1 of 4




OTHER DUTIES AND RESPONSIBILITIES

Meets with elected or appointed officials, other Fire/EMS officials, community and business representatives
and the public on all aspects of the Departments' activities.

Attends conferences and meetings to keep abreast of current trends in the field; represents the Town
Fire/EMS Departments in a variety of local, county, state and other meetings.

Performs the duties of command personnel as needed and fulfills obligations as required.
Serves as a member of various employee committees.

SUPERVISORY CONTROLS
Supervises the Assistant Fire Chief, Administrative Assistant and Custodian directly, and other department
staff through these subordinate officers.

COMPLEXITY

The position includes a variety of principles and practices of modern fire department administration
including:

Working knowledge of the municipal budget process; ability to develop and administer a budget.

Ability to analyze situations correctly and quickly and to adopt effective courses of action, giving due regard
to surrounding hazards and circumstances.

Ability to plan, assign and direct the work of subordinate employees under emergency conditions.

Ability to establish and maintain effective working relationships with subordinates, other Town Officials,
and the general public.

SCOPE AND EFFECT
The scope of the position includes the day-to-day operation of the Fire/EMS Department.

PERSONNEL CONTACTS

Contacts are typically with the Fire Wards, Town Manager, other department heads, federal and state
regulators, other municipal officials, department foremen, co-workers, other Town employees, Town
residents, and the general public. The contacts may also include committees or groups in a non-structured
to well-structured setting.

PURPOSE OF CONTACTS
The purpose is to plan, schedule, organize, coordinate, manage, implement, direct and to provide advice.

MANAGEMENT RESPONSIBILITY
Necessary Knowledge, Skills and Abilities:
e Thorough knowledge of modern fire suppression and prevention and emergency medical services

principles, procedures, techniques, and equipment; Working knowledge of first aid and resuscitation
techniques and their application as demonstrated through State EM.T Certification; Considerable
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knowledge of applicable laws, ordinances, departmental standard operating procedures and
regulations;

¢ Skill in the operation of required tools and equipment.

e Ability to train and supervise subordinate personnel; Ability to perform work requiring good
physical condition; Ability to communicate effectively orally and in writing; Ability to exercise
sound judgment in evaluating situations and in making decisions; Ability to effectively give and
receive verbal and written instructions; Ability to establish and maintain effective working
relationships with other employees, supervisors and the public; and Ability to meet the special
requirements listed below.

DESIRED MINIMUM QUALIFICATIONS
Education and Experience:

. Graduation from high school or GED equivalent with specialized training in fire department
administration.

. Four (4) years of supervisory duties which must have been equivalent to Fire Lieutenant or higher
and six (6) years prior work experience as a volunteer firefighter, including certification as an
EMR.

. - Fire Officer 1
Necessary Knowledge, Skills and Abilities:

. Considerable knowledge of modern fire suppression and prevention and emergency medical
services principles, procedures, techniques, and equipment; Working knowledge of first aid and
resuscitation techniques and their application as demonstrated through State E.M.T Certification;
Considerable knowledge of applicable laws, ordinances, departmental standard operating
procedures and regulations;

. Skill in the operation of required tools and equipment.

. Successfully pass a background check

LICENSING AND CERTIFICATION

Valid NH Operators Driving License without record of suspension or revocation.
Valid NH CDL B required with tank/air brake endorsement preferred.

Career Firefighter level 1/Firefighter IT

EMR

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Emergency medical aid unit, fire apparatus, fire pumps, hoses, and other standard firefighting equipment,
ladders, first aid equipment, radio, pager, personal computer, phone.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions. A complete medical evaluation must show
fit for duty.

While performing the duties of this job, the employee is frequently required to sit; talk or hear; stand; walk;
use hands to finger, handle, or operate objects, tools, or controls; and reach with hands and arms. The

employee is occasionally required to climb or balance; stoop, kneel, crouch, or crawl; and taste or smell.
Page 3 of 4



The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100
pounds. Specific vision abilities required by this job include close vision, distance vision, color vision,
peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT

Work is performed primarily in office, vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night shifts. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airbome particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually quiet in office settings, and loud at an emergency scene.
WORK SCHEDULE
This is an on call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Assistant Fire Chief DEPARTMENT: Fire Department
FLSA STATUS: ' REPORTS TO: Fire Chief
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Performs a variety of technical, administrative, and supervisory work in directing the planning, organizing,
and implementing firefighter and officer training to satisfy the areas of prevention, suppression and
emergency medical services.

ESSENTIAL DUTIES AND RESPONSIBILITIES
May act as Fire Chief during absence of Assistant Fire Chief, as assigned.

Supervises subordinate volunteer officers in their assigned duties in training division.

Reviews, evaluates, develops and implements training programs, policies and procedures for various
departmental operations regarding training.

Directs and participates in major departmental training programs.
Responds to multiple alarm fire as needed; assumes command in the absence of Assistant Fire Chief.
Carries out duties in conformance with Federal, State, County and Town laws and ordinances.

Assists in the planning and implementation of Fire and EMS training programs for the Town in order to
better carry out the policies and goals of the Town.

Directs the operation of departmental in-service training activities.
Handles grievances from volunteer training officers and firefighters, maintains Departmental discipline and
the conduct and general behavior of volunteer personnel.

Prepares and submits periodic training reports to the Fire Chief regarding the Department's training
activities.

Assigns personnel and equipment to such training duties and uses as the service requires.
Responds to 20% of calls.

Adheres to all department rules and regulations.

OTHER DUTIES AND RESPONSIBILITIES

Assist Fire Chief in meeting with elected or appointed officials, other Fire/EMS officials, community and
business representatives and the public on all aspects of the Departments' training activities.

Attends training conferences and training meetings to keep abreast of current trends in the field; represents
the Town Fire/EMS Departments in a variety of local, county, state and other meetings.
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Performs the duties of command personnel as needed and fulfills obligations during duty days or duty weeks.
Serves as a member of various employee committees.
Performs other management duties as requested by the Fire Chief

SUPERVISORY CONTROLS
Assist the Fire Chief in the supervision of the Fire/EMS Department.

COMPLEXITY
Assist the Fire Chief in the Supervision of all Officers and Firefighter/EMS.

SCOPE AND EFFECT
The scope of the position includes assisting the Fire Chief in the day-to-day operation of the Fire/EMS
Department.

PERSONNEL CONTACTS
All contacts are to be made with the Fire Chief. In the event the Fire Chief is unavailable contact is to be
made with the Board of Fire Wards.

PURPOSE OF CONTACTS
The purpose is to assist the Fire Chief to plan, schedule, organize, coordinate, manage, implement, direct
and to provide advice.

MANAGEMENT RESPONSIBILITY

Ability to train and supervise subordinate personnel; Ability to perform work requiring good physical
condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements

DESIRED MINIMUM QUALIFICATIONS

Education and Experience:

e Graduation from high school or GED equivalent with specialized training in fire department
administration.

e Two (2) years of supervisory duties which must have been equivalent to Fire Licutenant or higher
and five (5) years prior work experience as a volunteer firefighter, including certification as an
EM.R.

Necessary Knowledge, Skills and Abilities:

e Considerable knowledge of modern fire suppression and prevention and emergency medical services
principles, procedures, techniques, and equipment; Working knowledge of first aid and resuscitation
techniques and their application as demonstrated through State EM.T Certification; Considerable
knowledge of applicable laws, ordinances, departmental standard operating procedures and
regulations;

e Skill in the operation of required tools and equipment.

e Successfully pass a background check
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LICENSING AND CERTIFICATION

Valid NH Operators Driving License without record of suspension or revocation.
Valid NH CDL B required with tank/air brake endorsement.

Firefighter I

EMR

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Emergency medical aid unit, fire apparatus, fire pumps, hoses, and other standard firefighting equipment,
ladders, first aid equipment, radio, pager, personal computer, phone.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions. A complete medical evaluation must show
fit for duty.

While performing the duties of this job, the employee is frequently required to sit; talk or hear; stand; walk;
use hands to finger, handle, or operate objects, tools, or controls; and reach with hands and arms. The
employee is occasionally required to climb or balance; stoop, kneel, crouch, or crawl; and taste or smell.

The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100
pounds. Specific vision abilities required by this job include close vision, distance vision, color vision,
peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT

Work is performed primarily in office, vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night shifts. Work is often performed in emergency and stressful
sitnations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually quiet in office settings, and loud at an emergency scene.

WORK SCHEDULE
This is an on call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Administrative Assistant DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Fire Chief
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

The Administrative Assistant provides administrative support to the Fire Chief. (10 hours week or less?)
The Administrative Assistant is responsible for the clerical duties of the fire department.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Except as specifically noted, the following functions are considered essential to this position:
Perform department clerical duties as assigned, to include:
¢ Enter information in the National Fire Incident Reporting System (NFIRS/Firehouse software
program) and download to Fire Marshal’s Office.
Send correspondence as directed
Answer routine question on a daily basis from the public
Pick up mail and distribute on a daily basis
Distribute mail to Accounts Payable for bill pay
Assist with payroll as directed
Assist with all tasks and duties to include filing of personnel records, maintenance records and all
department records
Support all Fire Department members as directed
Website Updates
Perform other duties as directed

OTHER DUTIES AND RESPONSIBILITIES
Performs other duties as directed by the Fire Chief.

SUPERVISORY CONTROLS
This position does not require any supervisory responsibilities.

COMPLEXITY _
The position includes a variety of duties and the ability to multi task.

SCOPE AND EFFECT
The scope of the position includes assisting the Fire Chief or Assistant Fire Chief with any and all clerical
duties for the Sunapee Fire Department.

PERSONNEL CONTACTS
Contacts are typically with the Fire Chief, other fire department personnel, state regulators, other municipal
officials, co-workers, other town employees, town residents, and the general public.

PURPOSE OF CONTACTS
The purpose is to assist all Fire Chief, residents and town employees with any matters concerning the Fire
Department.

MANAGEMENT RESPONSIBILITY
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This position requires no management responsibility, however it requires you to work independently with
careful attention to details.

DESIRED MINIMUM QUALIFICATIONS
High school graduate

Three years of responsible office administration experience

Strong computer and organizational skills

Strict observance of confidentiality is a must when dealing with fire and medical records
Valid NH Operator Driver’s License

Successfully pass a background investigation

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Working knowledge and experience with computer to include Microsoft Word, Excel, Outlook, Firehouse
and internet search engines. Experience with clerical duties including filing, bill paying, ordering supplies
etc. Ability to communicate effectively with the public and other employees. Other equipment include
shredder, telephone and copier.

PHYSICAL DEMANDS
Typical office environment does not require much physical strength. However high energy is required to
multitask. While performing the duties of this job, the employee is required to stand; walk; sit; use hands.

Employee must occasionally lift, carry, and move up to 25 pounds, sometimes reach above and below
shoulder height. :

WORK ENVIRONMENT

The work for this position is performed 99% in an office setting working on a computer, with infrequent
interruptions by the public. When in the office you may be exposed to unnatural light, office equipment
noises, office product chemicals, air conditioning etc. As stated most work takes place in an office but you
may be exposed to fumes in the apparatus bay area.

WORK SCHEDULE
The work schedule is at the discretion of the Fire Chief.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Custodian DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Fire Chief
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Performs routine maintenance and cleaning of the Safety Services Building.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Maintain appearance and cleanliness of floors and carpets in the Safety Services Building.

Empty trash receptacles in both buildings.

Maintain clean and sanitary conditions in restrooms in both departments.

Wash and wax floors in restrooms.

Maintain cleanliness of glass and mirror surfaces in both departments.

Inventory cleaning suppiies, and report to the Fire Chief.

Monitor performance of equipment and components and alert the Fire Chief to problems or improvements.
Perform other duties, as assigned.

SUPERVISORY CONTROLS
This position does not require any supervisory responsibilities.

COMPLEXITY
The position includes a variety of normal custodial duties.

SCOPE AND EFFECT A
The scope of the position includes keeping the Safety Services Building in state of cleanliness.

PERSONNEL CONTACTS
Contacts are typically with the Fire and Police Chiefs and other fire and police department personnel.

PURPOSE OF CONTACTS
The purpose is to plan, schedule, organize, coordinate, implement, direct and to provide advice.

DESIRED MINIMUM QUALIFICATIONS

Education and Experience

High School diploma or G.E.D., 6 months to one year of custodial experience preferred. More than one
year’s experience can be substituted for education requirement. Ability to work for departments with
different needs, and understand and follow instruction.

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Hand and small power tools; telephone; vacuum cleaner.
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PHYSICAL DEMANDS

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must occasionally lift, carry, and move up to 25 pounds, frequently reach above and below
shoulder height, and frequently required to push and /or pull. Other physical demands include frequently
twisting, bending, crawling, squatting, kneeling, crouching, climbing and balancing.

WORK ENVIRONMENT

When in the Safety Services Building you may be exposed to unnatural light, office equipment noises, office
product chemicals, air conditioning, floor and bathroom cleaners, cleaning agents and solvents. etc. As
stated most work takes place inside but you may be exposed to fumes in the sally port and the apparatus bay
area. The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be made
to enable individuals with disabilities to perform the essential functions.

WORK SCHEDULE
The work schedule is at the discretion of the Fire Chief.

External and internal applicants, as well as position incambents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Photographer DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Assistant Fire Chief
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

To assist the Fire Department in a variety of photographic situations including department events and
emergencies.

Adheres to all department rules and regulations.
Perform other duties, as assigned.

ESSENTIAL DUTIES AND RESPONSIBILITIES

To assist department staff in photographing incidents, events or training. The Photographer will use their
own equipment during the course of duty within the department. The Photographer shall attempt to remain
out of hazardous atmosphere areas and make every effort to avoid interfering at the scene of an incident.

SUPERVISORY CONTROLS
The Photographer shall work under the supervision of the Assistant Chief.

SCOPE AND EFFECT
Extensive knowledge and skills in digital and/or 35mm photography

Must have the ability to work under the stress of emergency situations
Must have the ability to read, learn, and remember changes in policy or procedures.

Must have the ability to apply information in a logical manner; maintain composure, confront stressful
situations, and withstand the effects of repeated exposure to traumatic situations.

Must have the ability to take and follow orders from Officers.

Must have the ability to establish and maintain effective working relationships with fire personnel, other
fire agencies, outside agencies, and the general public.

Must have the ability to establish and maintain effective working relationships with community personnel,
other fire agencies, outside agencies, and the general public.

PERSONNEL CONTACTS
All contacts are to be made with the Assistant Fire Chief. In the event the Assistant Fire Chief'is unavailable
contact is to be made with the Fire Chief.

PURPOSE OF CONTACTS
The purpose is to plan, schedule, organize, coordinate, manage, implement, direct and to provide advice

MANAGEMENT RESPONSIBILITY
This position does not require any supervisory responsibilities.
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DESIRED MINIMUM QUALIFICATIONS

Education and Experience
A high school graduate or have passed the GED Requirements at time of appointment.

Able to follow oral and written direction, exercise good judgment, work safely independently and with
others, respond quickly to oral commands or signals during emergency situations.

May be required to coinplete any standard training requirements as approved by the department before being
allowed to participate in department incidents.

Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS
Camera

PHYSICAL DEMANDS
Frequent stand, walk or sit for extended periods of time.

WORK ENVIRONMENT

Work is performed primarily in outdoor settings, in all weather conditions, including temperature extremes,
during day and night calls. Work is often performed in emergency and stressful situations. Individual is
exposed to hearing alarms and hazards associated with fighting fires and rendering emergency medical
assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

WORK SCHEDULE
This is an on call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Fire Captain DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Assistant Fire Chief
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Supervises and performs fire suppression, emergency aid, hazardous materials, and fire prevention duties.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Supervises subordinates in their assigned duties as directed.

Supervises maintenance of departmental equipment, supplies and facilities.

Instructs and drills fire fighters in watch duties, use of tools, raising of ladders, and rescue and salvage work,
etc.

Reviews disciplinary recommendations of Fire Lieutenant.

Monitors and observes departmental activities to ensure that conduct and performance conform to
department standards.

Carries out duties in conformance with Federal, State, County and Town laws and ordinances.

Responds to alarms received and directs routes to be taken; directs work of fire lieutenants pending arrival
of a superior officer; supervises through subordinate officers the laying of hose lines, placing of ladders,
direction of water streams, and ventilation of buildings, rescuing persons, and placement of salvage covers.

Responds to multiple alarm fire as a priority; assumes command in the absence of superior officers.
Responds to 20% of calls.

Participates at least 2/3 of departmental in-service training and meeting that include mandatory Officers
Meetings.

Adheres to all department rules and regulations.
Perform other duties, as assigned.

PERSONNEL CONTACTS
All contacts are to be made with the Assistant Fire Chief. In the event the Assistant Fire Chief is unavailable
contact is to be made with the Fire Chief.

PURPOSE OF CONTACTS
The purpose is to plan, schedule, organize, coordinate, manage, implement, direct and to provide
information.

MANAGEMENT RESPONSIBILITY
Ability to train and supervise subordinate personnel; Ability to perform work requiring good physical
" condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
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evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements

DESIRED MINIMUM QUALIFICATIONS

Education and Experience
e Graduation from high school or GED equivalent with specialized training in fire department
administration.
e Two (2) years of supervisory duties which must have been equivalent to Fire Lieutenant or higher
and five (5) years prior work experience as a volunteer firefighter.

Necessary Knowledge, Skills and Abilities:

e Considerable knowledge of modern fire suppression and prevention and emergency medical services
principles, procedures, techniques, and equipment; Working knowledge of first aid and resuscitation
techniques and their application as demonstrated through State EIM.T Certification; Considerable
knowledge of applicable laws, ordinances, departmental standard operating procedures and
regulations.

e Skill in the operation of required tools and equipment.

o Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.
Firefighter Level 1

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, first aid equipment,
radio, pager, personal computer, phone.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must frequently lift, move and carry 25 pounds, and occasionally in excess of 100 pounds,
frequently reach above and below shoulder height, and frequently required to push and /or pull. Other
physical demands include frequently twisting, bending, crawling, squatting, kneeling, crouching, climbing
and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.
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The noise level in the work environment is usually loud at an emergency scene.

WORK SCHEDULE
This is an on call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Fire Training Officer DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Assistant Fire Chief
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Performs a variety of technical, administrative and supervisory work in directing the planning, organizing
and implementing firefighter and officer training to satisfy the areas of prevention and suppression.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Review, evaluate, develop and implement training programs, policies and procedures for various
departmental operations regarding training.

Directs and participates in major departmental training programs.

Prepare and submit periodic training reports to the Assistant Fire Chief regarding the Department’s training
activities.

Attend necessary training as may be required to stay current with the latest modern fire-fighting trends and
emergency operation techniques.

Responds to 15% of calls.
Adheres to all department rules and regulations
Perform other duties, as assigned.

SUPERVISORY CONTROLS
Works under the guidance and direction of the Assistant Fire Chief.

Supervises on call firefighters involved in training, either directly or through subordinate officers.
PERSONNEL CONTACTS

All contacts are to be made with the Assistant Fire Chief. In the event the Assistant Fire Chief is unavailable
contact is to be made with the Fire Chief.

PURPOSE OF CONTACTS
The purpose is to plan, schedule, organize, coordinate, manage, implement, direct and to provide
information pertaining to training activities.

MANAGEMENT RESPONSIBILITY

Ability to train subordinate personnel; Ability to communicate effectively orally and in writing; Ability to
exercise sound judgment in evaluating situations and in making decisions; Ability to effectively give and
receive verbal and written instructions; Ability to establish and maintain effective working relationships
with other firefighters and officers; and ability to meet the special requirements.

DESIRED MINIMUM QUALIFICATIONS

Education and Experience
. Graduation from high school or GED equivalent with specialized training in fire department

administration.
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. Two (2) years of supervisory duties which must have been equivalent to Fire Lieutenant or higher
and five (5) years prior work experience as a volunteer firefighter.
. Valid NH CDL B required with tank/air brake endorsement.

Necessary Knowledge, Skills and Abilities:

. Considerable knowledge of modem fire suppression and prevention and emergency medical
services principles, procedures, techniques, and equipment; Considerable knowledge of
applicable laws, ordinances, departmental standard operating procedures and regulations;

. Skill in the operation of required tools and equipment.

. Fire & Emergency Services Instructor I

. Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.
Firefighter Level 1

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, first aid equipment,
radio, pager, personal computer, phone.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must frequently lift 10 pounds, carry, and move up to 100 pounds,, frequently reach above and
below shoulder height, and frequently required to push and /or pull. Other physical demands include
frequently twisting, bending, crawling, squatting, kneeling, crouching, climbing and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

WORK SCHEDULE
As needed to provide training to the Department, and to be coordinated with the Assistant Fire Chief.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Fire Lieutenant DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Fire Captain
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Supervises and performs fire suppression, emergency aid, hazardous materials, and fire prevention duties.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Supervises subordinates in their assigned duties as directed.

Supervises maintenance of departmental equipment, supplies and facilities.

Instructs and drills fire fighters in watch duties, use of tools, raising of ladders, and rescue and salvage work,
etc.

Monitors and observes departmental activities to ensure that conduct and performance conform to
department standards.

Carries out duties in conformance with Federal, State, County and Town laws and ordinances.
Responds to multiple alarm fire as a priority; assumes command in the absence of superior officers.
Attend 2/3 of meetings and trainings that includes Mandatory Officers Meetings.

Respond to 15% of calls.

Adheres to all department rules and regulations.

Perform other duties, as assigned.

PERSONNEL CONTACTS
All contacts are to be made with the Fire Captain. In the event the Fire Captain is unavailable contact is to
be made with the Assistant Fire Chief.

PURPOSE OF CONTACTS
The purpose is to plan, schedule, organize, coordinate, manage, implement, direct and to provide advice.

MANAGEMENT RESPONSIBILITY

Ability to train and supervise subordinate personnel; Ability to perform work requiring good physical
condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements.

DESIRED MINIMUM QUALIFICATIONS

Education and Experience
. Graduation from high school or GED equivalent with specialized training in fire department
administration.
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. Five (5) years prior work experience as a volunteer firefighter.

Necessary Knowledge, Skills and Abilities:

. Knowledge of modern fire suppression and prevention and emergency medical services principles,
procedures, techniques, and equipment. Considerable knowledge of applicable laws, ordinances,
departmental standard operating procedures and regulations.

. Skill in the operation of required tools and equipment.

LICENSING AND CERTIFICATION

Valid NH Operators Driving License without record of suspension or revocation.

Successfully pass a background check

Firefighter Level 1

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, first aid equipment,
radio, pager, personal computer, phone.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must frequently lift, move and carry 25 pounds, and occasionally in excess of 100 pounds,
frequently reach above and below shoulder height, and frequently required to push and /or pull. Other
physical demands include frequently twisting, bending, crawling, squatting, kneeling, crouching, climbing
and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.
WORK SCHEDULE
This is an on call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommeodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Firefighter-Certified DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Fire Lieutenant
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Performs fire suppression, emergency aid, hazardous materials, and fire prevention duties.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Except as specifically noted, the following functions are considered essential to this position:

OTHER DUTIES AND RESPONSIBILITIES
Performs firefighting activities including driving fire apparatus, operating pumps and related equipment,
laying hose, and performing fire combat, containment and extinguishment tasks.

Participates in classes in firefighting, hazardous materials, and related subjects.
Participates in the inspection of buildings, hydrants, and other structures.

Participates in the maintenance of fire equipment, apparatus and facilities. Performs minor repairs to
departmental equipment.

Washes, hangs and dries hosé; washes, cleans, polishes, maintains and tests apparatus and equipment.

Assists in special assignments such as emergency preparedness, hazardous communications, trammg
programs, firefighting, and hazardous materials.

Participates in the maintenance in keeping the station in state of orderliness and cleanliness.
Attend 2/3 of meetings and trainings.

Responds to 10% of calls.

Adheres to all department rules ahd regulations.

Performs other duties as assigned.

PERSONNEL CONTACTS
All contacts are to be made with the Fire Licutenant. In the event the Fire Lieutenant is unavailable contact
is to be made with the Fire Captain.

PURPOSE OF CONTACTS
The purpose is to assist in planning, scheduling, organizing, coordinating, managing and to provide
communication with their specialized skills.

DESIRED MINIMUM QUALIFICATIONS
Education and Experience
e Graduation from high school or GED equivalent.
e Successfully pass a background check
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Necessary Knowledge, Skills and Abilities:

. Knowledge of modern fire suppression and prevention and emergency medical services principles,
procedures, techniques, and equipment. Considerable knowledge of applicable laws, ordinances,
departmental standard operating procedures and regulations.

. Skill in the operation of required tools and equipment.

LICENSING AND CERTIFICATION

Valid NH Operators Driving License without record of suspension or revocation.

Firefighter Level 1

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, first aid equipment,

radio, pager, personal computer, phone.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must frequently lift, move and carry 25 pounds, and occasionally in excess of 100 pounds,
frequently reach above and below shoulder height, and frequently required to push and /or pull. Other
physical demands include frequently twisting, bending, crawling, squatting, kneeling, crouching, climbing
and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.

WORK SCHEDULE
This is an on call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: Firefighter DEPARTMENT: Fire Department
FLSA STATUS: REPORTS TO: Fire Lieutenant
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Performs fire suppression, emergency aid, hazardous materials, and fire prevention duties.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Except as specifically noted, the following functions are considered essential to this position:

OTHER DUTIES AND RESPONSIBILITIES

Performs firefighting activities including driving fire apparatus, operating pumps and related equipment,
laying hose, and performing fire combat, containment and extinguishment tasks.

Participates in classes of firefighting, hazardous materials, and related subjects.

Participates in the inspection of buildings, hydrants, and other structures.

Participates in the maintenance of fire equipment, apparatus and facilities. Performs minor repairs to
departmental equipment.

Washes, hangs and dries hose; washes, cleans, polishes, maintains and tests apparatus and equipment.

Assists in special assignments such as emergency preparedness, hazardous communications, training
programs, firefighting, and hazardous materials.

Participates in the maintenance and the upkeep of the station to maintain the state of orderliness and
cleanliness.

Attend 2/3 of meetings and trainings for fire

Responds to 10% calls.

Adheres to all department rules and regulations.

Performs other duties as assigned.

PERSONNEL CONTACTS

All contacts are to be made with the Fire Lieutenant. In the event the Fire Lieutenant is unavailable contact
is to be made with the Fire Captain.

PURPOSE OF CONTACTS

The purpose is to assist in planning, scheduling, organizing, coordinating, managing and to provide
communication with their specialized skills.
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DESIRED MINIMUM QUALIFICATIONS

Education and Experience
e Graduation from high school or GED equivalent with specialized training in fire department
administration.

LICENSING AND CERTIFICATION
e Valid NH Operators Driving License without record of suspension or revocation.
e Successfully pass a background check

TQOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS
Fire apparatus, fire pumps, hoses, and other standard ﬁreﬁghtmg equipment, ladders, first aid equipment,

radio, pager, personal computer, phone.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must frequently lift, move and carry 25 pounds, and occasionally in excess of 100 pounds,
frequently reach above and below shoulder height, and frequently required to push and /or pull. Other
physical demands include frequently twisting, bending, crawling, squatting, kneeling, crouching, climbing
and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.

WORK SCHEDULE
This is an on-call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: EMS CAPTAIN

DEPARTMENT: Fire Department

FLSA STATUS: REPORTS TO: Assistant Fire Chief
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Performs highly responsible work overseeing the Emergency Medical Services and personnel The EMS
Captain will be responsible for the Department licensing, EMS equipment and apparatus.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Ensure that all medical supplies and equipment are purchased, stocked and stored properly.

Ensure that assigned apparatus is inspected and properly stocked.

i’romotes departmental policies, procedures, objectives, safety, and quality assurance programs.
Participates in post-incident analysis and debriefings.

Initiates and assists in developing and implementing improvements of EMS procedures.
Performs scheduled inspections and minor maintenance of equipment and facilities.

Interacts effectively, professionally, tactfully with the general public and all participating agencies; dispatch,
law enforcement.

Completes EMS, and special incidents and other required reports, which includes reviewing members
documentation on their electronic medical reporting system (TEMSIS).

Verify that all EMS personnel maintain required certification.

Ability to communicate effectively, both orally and in writing and maintain cooperative relationships with
Department management, subordinate staff, general public and all other agencies.

Perform patient care.

Attend 2/3 trainings and monthly meetings includes Mandatory Officers meeting.
Responds to 20% of EMS calls.

Adheres to all department rules and regulations.

Perform other duties, as assigned.

PERSONNEL CONTACTS

All contacts are to be made with the Assistant Fire Chief. In the event the Assistant Fire Chief is unavailable
contact is to be made with the Fire Chief.
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MANAGEMENT RESPONSIBILITY

Ability to train and supervise subordinate personnel; Ability to perform work requlnng good physncal
condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements

DESIRED MINIMUM QUALIFICATIONS
. Graduation from high school or GED equivalent with specialized training EMS administration.

. Two (2) years of supervisory duties which must have been equivalent to EMS Lieutenant or higher
and five (5) years prior work experience as a volunteer EMT.

Necessary Knowledge, Skills and Abilities:
Considerable knowledge of emergency medical services principles, procedures, techniques, and
equipment; Working knowledge of first aid and resuscitation techniques and their application as
demonstrated through State EM.T Certification; Considerable knowledge of applicable laws,
ordinances, departmental standard operating procedures and regulations.

. Skill in the operation of required tools and equipment.

. Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.
EMT or higher licensure preferred.

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS .

Emergency response vehicles, medical equipment, rescue equipment and tools.
Computers, office equipment, and communication equipment.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must regularly lift, move and carry in excess of 100 pounds, frequently reach above and below
shoulder height, and frequently required to push and /or pull. Other physical demands include frequently
twisting, bending, crawling, squatting, kneeling, crouching, climbing and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in‘emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.
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WORK SCHEDULE
This is an on-call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: EMS Lieutenant
DEPARTMENT: Fire Department

FLSA STATUS: REPORTS TO: EMS Captain
LABOR GRADE: DATE: April 2019
GENERAL SUMMARY

Performs highly responsible work providing patients with medical attention and overseeing the
Emergency Medical Services and personnel. The EMS Lieutenant will serve as the EMS Training
Officer.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Coordinates the planning and implementation of the EMS Training Programs.

Ensure that assigned apparatus is inspected and properly stocked.

i’romotes departmental policies, procedures, objectives, safety, and quality assurance programs.
Assist EMS Captain with post-incident debriefings.

Assist EMS Captain with developing and implementing improvements.

Assist with scheduled inspections and minor maintenance of equipment and facilities.

Assist the Captain with special incidents and other required reports, including documentation entered into
department's computerized records management system.

Ability to communicate effectively, both orally and in writing and maintain cooperative relationships with
Department management, subordinate staff, general public and all other agencies.

Provide patient care.

Attend 2/3 trainings and monthly meetings includes Mandatory Officers meeting.
Respond to 15% of EMS calls

Adheres to all department rules and regulations.

Perform other duties, as assigned.

PERSONNEL CONTACTS
All contacts are to be made with the EMS Captain. In the event the EMS Captain is unavailable contact is
to be made with the Assistant Fire Chief.

MANAGEMENT RESPONSIBILITY

Ability to train and supervise subordinate personnel; Ability to perform work requiring good physical
condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements
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DESIRED MINIMUM QUALIFICATIONS
. Graduation from high school or GED equivalent with specialized training EMS administration.

. Five (5) years prior work experience as a volunteer EMT.

Necessary Knowledge, Skills and Abilities:
Considerable knowledge of emergency medical services principles, procedures, techniques, and
equipment; Working knowledge of first aid and resuscitation techniques and their application as
demonstrated through State EIM.T Certification; Considerable knowledge of applicable laws,
ordinances, departmental standard operating procedures and regulations.

. Skill in the operation of required tools and equipment.

. Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.
EMT or higher

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Emergency response vehicles, medical equipment, rescue equipment and tools.
Computers, office equipment, and communication equipment.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must regularly lift, move and carry in excess of 100 pounds, frequently reach above and below
shoulder height, and frequently required to push and /or pull. Other physical demands include frequently
twisting, bending, crawling, squatting, kneeling, crouching, climbing and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.

WORK SCHEDULE
This is an on-call position so work schedule will vary as needed.

External and internal applicants, as well as pesition incumbents who become disabled as defined under the
Americans with Disabilities Act, must be able to perform the essential job functions (as listed) either unaided
or with the assistance of a reasonable accommodation to be determined by management on a case by case basis.
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Town of Sunapee, NH

POSITION: EMR

DEPARTMENT: Fire Department

FLSA STATUS: REPORTS TO: EMS Lieutenant
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Emergency Medical Responders respond to emergency calls to provide efficient and immediate care to
patient.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Provide assistance to the public in emergency and non-emergency situations.

Provide emergency medical aid services at level of current certification and/or license.
Maintain a good working relationship with Department members

Ensure that all work is performed in a safe manner in accordance with Department policies.
Maintain State Certification as an EMR or higher.

Ability to communicate effectively, both orally and in writing and maintain cooperative relationships with
Department management, subordinate staff, general public and all other agencies.

Provide patient care.

Attend trainings and monthly meetings.
Respond to 10% of EMS calls

Adheres to all department rules and regulations
Perform other duties, as assigned.

PERSONNEL CONTACTS
All contacts are to be made with the EMS Lieutenant. In the event the EMS Lieutenant is unavailable
contact is to be made with the EMS Captain.

MANAGEMENT RESPONSIBILITY

Ability to train and supervise subordinate personnel; Ability to perform work requiring good physical
condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements

DESIRED MINIMUM QUALIFICATIONS

. Graduation from high school or GED equivalent with specialized training EMS administration.
. Nationally Registered Emergency Medical Technician Certification as EMR or higher by date of
hire.
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Necessary Knowledge, Skills and Abilities:
+ Knowledge of emergency medical services principles, procedures, techniques, and equipment;
" Working knowledge of first aid and resuscitation techniques and their application as demonstrated
through State EM.T Certification; Considerable knowledge of applicable laws, ordinances,
departmental standard operating procedures and regulations.
. Skill in the operation of required tools and equipment.
. Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.
Current certification by National Registry

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Emergency response vehicles, medical equipment, rescue equipment and tools.
Computers, office equipment, and communication equipment.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must regularly lift, move and carry in excess of 100 pounds, frequently reach above and below
shoulder height, and frequently required to push and /or pull. Other physical demands include frequently
twisting, bending, crawling, squatting, kneeling, crouching, climbing and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airbome particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.

WORK SCHEDULE
This is an on-call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.

Fire Department Page 2 of 2




Town of Sunapee, NH

POSITION: EMT

DEPARTMENT: Fire Department

FLSA STATUS: REPORTS TO: EMS Lieutenant
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Emergency Medical Technicians respond to emergency calls to provide efficient and immediate care to
patient.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Provide assistance to the public in emergency and non-emergency situations.

Provide emergency medical aid services at level of current certification and/or license.
Maintain a good working relationship with Department members

Ensure that all work is performed in a safe manner in accordance with Department policies.
Maintain State Certification as an EMT or higher.

Ability to communicate effectively, both orally and in writing and maintain cooperative relationships with
Department management, subordinate staff, general public and all other agencies.

Provide patient care.

Attend trainings and monthly meetings.
Respond to 10% of EMS calls

Adheres to all department rules and regulations
Perform other duties, as assigned.

PERSONNEL CONTACTS
All contacts are to be made with the EMS Lieutenant. In the event the EMS Lieutenant is unavailable
contact is to be made with the EMS Captain.

MANAGEMENT RESPONSIBILITY

Ability to train and supervise subordinate personnel; Ability to perform work requiring good physical
condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements

DESIRED MINIMUM QUALIFICATIONS

. Graduation from high school or GED equivalent with specialized training EMS administration.
. Nationally Registered Emergency Medical Technician Certification as EMT or higher by date of
hire.
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Necessary Knowledge, Skills and Abilities:

« Knowledge of emergency medical services principles, procedures, techniques, and equipment;
Working knowledge of first aid and resuscitation techniques and their application as demonstrated
through State EMM.T Certification; Considerable knowledge of applicable laws, ordinances,
departmental standard operating procedures and regulations.

. Skill in the operation of required tools and equipment.
. Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.
Current certification by National Registry

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Emergency response vehicles, medical equipment, rescue equipment and tools.
Computers, office equipment, and communication equipment.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must regularly lift, move and carry in excess of 100 pounds, frequently reach above and below
shoulder height, and frequently required to push and /or pull. Other physical demands include frequently
twisting, bending, crawling, squatting, kneeling, crouching, climbing and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.

WORK SCHEDULE
This is an on-call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: EMT-A

DEPARTMENT: Fire Department

FLSA STATUS: REPORTS TO: EMS Lieutenant
LABOR GRADE: DATE: April 2019

GENERAL SUMMARY

Advanced Emergency Medical Technicians respond to emergency calls to provide efficient and immediate
care to patient.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Provide assistance to the public in emergency and non-emergency situations.

Provide emergency medical aid services at level of current certification and/or license.
Maintain a good working relationship with Department members

Ensure that all work is performed in a safe manner in accordance with Department policies.
Maintain State Certification as an EMT-A or higher.

Ability to communicate effectively, both orally and in writing and maintain cooperative relationships with
Department management, subordinate staff, general public and all other agencies.

Provide patient care.

Attend trainings and monthly meetings.
Respond to 10% of EMS calls

Adheres to all department rules and regulations
Perform other duties, as assigned.

PERSONNEL CONTACTS
All contacts are to be made with the EMS Lieutenant. In the event the EMS Lieutenant is unavailable
contact is to be made with the EMS Captain.

MANAGEMENT RESPONSIBILITY

Ability to train and supervise subordinate personnel; Ability to perform work requiring good physical
condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements

DESIRED MINIMUM QUALIFICATIONS

. Graduation from high school or GED equivalent with specialized training EMS administration.
. Nationally Registered Emergency Medical Technician Certification as EMT-A or higher by date of
hire.
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Necessary Knowledge, Skills and Abilities:

» Knowledge of emergency medical services principles, procedures, techniques, and equipment;
Working knowledge of first aid and resuscitation techniques and their application as demonstrated
through State E.MM.T Certification; Considerable knowledge of applicable laws, ordinances,
departmental standard operating procedures and regulations.

. Skill in the operation of required tools and equipment.
. Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.
Current certification by National Registry

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Emergency response vehicles, medical equipment, rescue equipment and tools.
Computers, office equipment, and communication equipment.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must regularly lift, move and carry in excess of 100 pounds, frequently reach above and below
shoulder height, and frequently required to push and /or pull. Other physical demands include frequently
twisting, bending, crawling, squatting, kneeling, crouching, climbing and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.

WORK SCHEDULE
This is an on-call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by
management on a case by case basis.
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Town of Sunapee, NH

POSITION: EMT-Paramedic
DEPARTMENT: Fire Department

FLSA STATUS: REPORTS TO: EMS Lieutenant
LABOR GRADE: DATE: April 2019
GENERAL SUMMARY

Paramedics respond to emergency calls to provide efficient and immediate care to patient.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Provide assistance to the public in emergency and non-emergency situations.

Provide emergency medical aid services at level of current certification and/or license.
Maintain a good working relationship with Department members

Ensure that all work is performed in a safe manner in accordance with Department policies.
Maintain State Certification as a Paramedic or higher.

Ability to communicate effectively, both orally and in writing and maintain cooperative relationships with
Department management, subordinate staff, general public and all other agencies.

Provide patient care.

Attend trainings and monthly meetings.
Respond to 10% of EMS calls

Adheres to all department rules and regulations
Perform other duties, as assigned.

PERSONNEL CONTACTS
All contacts are to be made with the EMS Lieutenant. In the event the EMS Lieutenant is unavailable
contact is to be made with the EMS Captain.

MANAGEMENT RESPONSIBILITY

Ability to train and supervise subordinate personnel; Ability to perform work requiring good physical
condition; Ability to communicate effectively orally and in writing; Ability to exercise sound judgment in
evaluating situations and in making decisions; Ability to effectively give and receive verbal and written
instructions; Ability to establish and maintain effective working relationships with other employees,
supervisors and the public; and ability to meet the special requirements

DESIRED MINIMUM QUALIFICATIONS

. Graduation from high school or GED equivalent with specialized training EMS administration.
. Nationally Registered Emergency Medical Technician Certification as Paramedic or higher by date
of hire.
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Necessary Knowledge, Skills and Abilities:

« Knowledge of emergency medical services principles, procedures, techniques, and equipment;
Working knowledge of first aid and resuscitation techniques and their application as demonstrated
through State E.M.T Certification; Considerable knowledge of applicable laws, ordinances,
departmental standard operating procedures and regulations.

. Skill in the operation of required tools and equipment.
. Successfully pass a background check

LICENSING AND CERTIFICATION
Valid NH Operators Driving License without record of suspension or revocation.
Current certification by National Registry

TOOLS AND EQUIPMENT KNOWLEDGE & USE REQUIREMENTS

Emergency response vehicles, medical equipment, rescue equipment and tools.
Computers, office equipment, and communication equipment.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands
to finger, handle, feel or grasp; reach, grasp and torque with hands and arms; to speak, see, hear and smell.
Employee must regularly lift, move and carry in excess of 100 pounds, frequently reach above and below
shoulder height, and frequently required to push and /or pull. Other physical demands include frequently
twisting, bending, crawling, squatting, kneeling, crouching, climbing and balancing.

WORK ENVIRONMENT

Work is performed primarily in vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night calls. Work is often performed in emergency and stressful
situations. Individual is exposed to hearing alarms and hazards associated with fighting fires and rendering
emergency medical assistance, including smoke, noxious odors, fumes, chemicals, liquid chemicals,
solvents and oils.

The employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic
chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually loud at an emergency scene.

WORK SCHEDULE
This is an on-call position so work schedule will vary as needed.

External and internal applicants, as well as position incumbents who become disabled as defined
under the Americans with Disabilities Act, must be able to perform the essential job functions (as
listed) either unaided or with the assistance of a reasonable accommodation to be determined by

management on a case by case basis.
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